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支 援 員 工 職 位 申 請 表
Application form for General Support Staff Grades

此表格內提供的資料將用於本校招聘事宜及有關內部用途。申請人所提供與僱傭有關的資料，可能會轉交獲授權處理該等資料的校內部門或代理處，用作有關部門/學院的評選、侯任人員健康狀況評估、新聘任員工的公布等用途。根據個人資料（私隱）條例的規定，申請人有權就其個人資料提出查閱及/或更改資料。如有需要，申請人可向香港大學教務處高級助理教務長(徵聘組)提出有關要求 (電郵地址：hrohku@hku.hk)。本校實施平等機會政策，促使殘疾人士與其他人士享有同等的就業機會。
The information provided will be used for appointment to the University and upon appointment, for other appropriate purposes within the University.  It might also be disclosed to internal departments/agencies authorised to process the information for appointment, e.g. for departmental/faculty review, health assessments, announcement of new appointments.  Under the Personal Data (Privacy) Ordinance, applicants have rights to request access to and/or correction of their personal data held by the University.  Requests should be made to the Senior Assistant Registrar (Appointments), The University of Hong Kong (e-mail: hrohku@hku.hk). The University is an equal opportunities employer and adopts a policy of equal employment opportunities for persons with a disability.

	申請人須知 Notes for applicants：

1. 請用正楷書寫。申請人如欲提交其他與申請職位相關的資料，可另紙填寫隨申請表附上。請確保表格內所有部份均已填妥，否則本校或未能進一步處理或考慮這項申請。

Complete this form in BLOCK LETTERS.  You may, if you wish, attach a full curriculum vitae and other related documents.  Applicants are advised to provide all the information requested in the form, where applicable, failing which the University may not be able to process and consider your applications. 

2. 申請人必須於截止申請日期或之前，根據招聘廣告內列出的地址／傳真號碼／電郵地址遞交填妥的申請表至招聘部門。
Please send the completed form by e-mail or by fax or by post (as stated in the advertisement) by the closing date given in the advertisement.

3. 如申請人的親屬在本校工作，請提供他們的姓名及與申請人的關係。親屬包括（一）配偶、（二）父母及配偶的父母、（三）兄弟姊妹及配偶的兄弟姊妹、及（四）子女及其配偶。
If you have any close relatives working in this University, please give their names in full and indicate their relationship with you.  “Close relatives” include (a) spouse, (b) parents/parents-in-law, (c) brothers/sisters and brothers/sisters-in-law, and (d) children and their spouse.  
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支 援 員 工 職 位 申 請 表
Application form for General Support Staff Grades





擬申請的職位Post applied for：                                     檔案編號Ref. no.：                           

部門Department：                                                                                                 

中文姓名Name in Chinese：


先生Mr./小姐Miss/太太Mrs./女士Ms. *
英文姓名Name in English : 


出生日期Date of Birth ： 


國籍Nationality：


香港身份證號碼H.K.I.D. Card no.：


聯絡電話Contact telephone no.：


辦事處電話Office telephone no.：


電郵地址E-mail address：


通訊地址Corresponding address：


請說明從何處獲悉此職位空缺How did you learn about this vacancy：


目前或前任職位之月薪及薪級Current or last salary：


台端如獲選，本校在錄用前可能向　台端現任或前任僱主查詢　台端的工作情況Give details of your previous or current employer who is able and willing to comment on your suitability for the post in question:
	僱主姓名、公司名稱及地址Name of employer/Company and address：







若 台端未獲取錄， 台端是否同意讓大學保留　台端的個人資料，為期最長六個月，以供其他有適合空缺的部門考慮？ Should your application for this post not be successful, would you wish the University to retain your application for a maximum period of 6 months for consideration of any other suitable vacancy?                                                                               Agree同意 / Not agree不同意* 

(* 請刪去不適用please delete as appropriate)

本人謹聲明是次申請所提交的各項資料均確實無訛。I declare that the information I have given in this application is correct and complete to the best of my knowledge and belief.

日期Date：

簽名Signature：



姓 名Name：


學歷（按日期倒序列出）List the schools you attended (in descending chronological order)
	就讀日期（年、月）Dates (year/month)
	學 校 名 稱Name of School
	離校時學歷程度（如小六、中五）
Level attended when leaving 

(e.g. Primary 6, Form 5）

	由From
	至To
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	


學業成績（按日期倒序列出）Results obtained in public examinations (in descending chronological order)
	年 份Year
	曾應考之考試名稱 Name of Examination
（如曾參加公開考試，請填寫此欄 Please complete this column if you have attended
any public examinations）
	及格科目(請註明考獲等級）
Subject passed and grade

	
	
	

	
	
	

	
	
	

	
	
	


工作經驗（按日期倒序列出）Work experience (in descending chronological order)
	日期（年、月、日）
Date (yyyy/mm/dd)
	工作機構名稱
Name of Employment

Institution
	所任職位（若為兼
職，請清楚註明）Position Held

(if part-time, state PT)

	職 責Outline of Duties

	由From 
	至To
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	


其他有關技能Other skills：


若獲錄用，到任時間為If appointed, when would you be able to assume duty：





此欄只供校方填寫For office use





收件日期


Date received ：





編號No.：








